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Abstract

Filing system is very important from the aspect of storage, recovery and security of medical
documents and healthcare information. The main activity and function of this unit is the preservation
and classification of documents and the possibility of easy access to those documents in a correct and
systematic way so that it will be a way forward in medical, research and legal pursuits in the future.
Review method: Some medical documents in the medical centers of Isfahan University of Medical
Sciences are stagnant and unused, and in order to create space in the archives unit of the centers and to
prevent additional costs for the organization, the stagnant medical documents are kept in warehouses
far from the medical centers.
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Findings: By introducing the components of the organizational excellence model and the supply chain
management of goods and services, the researchers analyzed the processes of supply chain management
of goods and services on competitive advantage and organizational performance, and considered the
objectives of the headquarters of increasing income and rationally reducing the cost of Isfahan
University of Medical Sciences.

Discussion: In this study, the goal is to increase the physical space of the archive, easier access to
medical documents and reduce costs in medical centers. The implementation method in this study is
library and descriptive.

Results: In this study, according to the standards of archiving medical documents, the documents are
archived in the warehouse with the security of data storage and retrieval systems.

Keywords: Examination of archive space, centralized archive, medical records



